MSP Regional Meeting Presentations

Frequently Asked Questions (FAQs)
1. When and where will the FY2010 regional meetings be held? 

MSP regional meetings for FY2010 will be held: 

· Washington DC, Renaissance Washington Hotel, January 11 – 13, 2010

· San Diego CA, Loews Coronado Bay Resort, February 22 – 24, 2010 

· New Orleans LA, The Roosevelt Hotel, March 29 – 31, 2010

2. Will preference be given to first time MSP conference presenters? 

A central purpose of the meetings is to facilitate conversations with and learning from all MSP-funded projects. Projects with findings (e.g., completed analysis) who have not presented at previous MSP meetings will be given priority.

3. May I submit to more than one regional meeting? 

You may submit to more than one regional meeting; however, priority will be given to people who have not presented at an earlier FY2010 MSP meeting. The final selection will be based on achieving the highest quality presentations at each of the regional meetings.  The Department of Education may ask a presentation team to present at a later meeting if the project has the funds to do so. 

4. Who will attend the regional meeting? What types of presentations will be offered? 

The MSP regional meetings are for State Coordinators of MSP projects and project staff from MSP projects funded by states with federal Department of Education dollars. Attendees may include: project directors, higher education faculty, K-12 faculty, district or school administration, and evaluators. 
The regional meetings include general sessions for information applicable to all MSP projects – for example, the National Science Foundation may present on their MSP initiative, Department of Education staff may share the annual report, or there may be a panel on recruitment and engagement of teachers with members from successful MSP projects. Concurrent (or breakout) sessions are offered which may focus on a particular issue (evaluation challenges) or topic (mathematics professional development at the elementary level). The concurrent sessions last 60-90 minutes and include presentations from two or three groups, followed by facilitated discussion for participants and presenters. Additionally, posters highlighting other MSP projects will be exhibited for the majority of the meeting with specific time set aside for discussion with poster presenters. 

5. Who can present? 

Presenters should be members of either currently funded or recently concluded projects. Presentations can be made by individuals or teams. Please keep in mind the time limits when selecting presenter(s). 

6. What types of content and presentation styles are accepted? 

Presentations should be engaging as well as informative. Please be sure to include evaluation data or findings to date. 

7. How many presentation proposals may I submit? May my project submit?

Individuals may be included on more than one presentation proposal. If projects submit more than one presentation proposal for a single meeting, please be aware that one proposal may be offered a poster presentation to allow the presentations to represent as many projects as possible. 

8. Are all proposals selected? 

Currently, all proposals are selected for either a session or poster presentation. However, as the number of presentation proposals increases this practice may change due to space constraints. 

9. What criteria are used when selecting presentation proposals? 

Four questions will be used to guide proposal selection: (1) is there evidence in the proposal of core content being presented, (2) does the presentation provide evidence of impacts on teachers’ content knowledge/practice and/or student achievement, (3) are partnerships between the IHE and high need LEA and/or any other entity clearly evident and functional, and (4) will the key points to be presented include goals, roles and responsibilities of partners, description of activities, evaluation plan/assessments used, and participant impact. 
10. What should I consider when writing my title and description? 

The title and 250-word abstract of your project should provide sufficient information for a participant to make a choice on whether to attend your presentation. Reflect on what information you would want to make a choice regarding what session to attend. 

11. What audio/visual equipment is available? Who sets it up?

Rooms used for the concurrent sessions will have a laptop, LCD projector, and screen. All equipment will be set up by the conference staff. PowerPoint presentations will be submitted to the Department of Education prior to the meeting, and may not be changed after that date. Presentations will be preloaded on all computers. No other equipment will be available in the concurrent session rooms. 

Poster presentations will be provided with a table top tri-fold display (36” high by 48” wide). Conference staff will provide supplies for “hanging” your poster on the display. No other equipment will be available (e.g., no electrical outlets). 

12. When will I know if my presentation proposal is accepted? 

Your team will receive notification regarding your presentation proposal approximately one month prior to the regional meeting. 
If selected as a concurrent session presenter, you will be required to submit your PowerPoint presentation to the Department of Education for review approximately three weeks prior to the meeting. 

13. What do I do if I receive notice that my presentation proposal was accepted? 

Review the information provided regarding your presentation’s title, MSP project name, presenter names, and description. Notify conference staff immediately if anything needs to be changed. 

Ensure everyone on the presentation team is registered. If a presentation team member is not attending, please notify conference staff. 

Read and follow guidelines for PowerPoint and poster preparation. Please note: we strongly encourage you to limit your number of slides to twelve.
If you are presenting as part of concurrent session, please submit your final presentation to the Department of Education for review. No changes will be permitted after the presentation is accepted by the Department of Education. Handouts will be made from the final accepted presentation for distribution at the regional meeting. 

14. What are the speaker and co-speaker registration fees? 

Speakers and co-speaker registration fees are the regular conference registration fee, $200. 

15. Are my expenses covered? 

The Department of Education will not cover any expenses related to attending or presenting at the MSP regional meeting. MSP project funds may be used to cover meeting expenses if (1) allowed by the state and (2) allowed by the project management. 

16. Are there session “chairs” present for presentations? 

An employee of the Department of Education or its subcontractor, Abt Associates, may be in the room. They will not serve as a formal “chair” but may assist with time management and help address questions during the facilitated discussion. 

17. Am I reimbursed for my handouts? 

Provided your handouts are submitted to the Department of Education deadline, approximately 4 weeks before the regional meeting, copies will be provided at the meeting. The conference team will make copies for the maximum number of people allowed in your room. 

18. What if I have to withdraw my presentation proposal? 

Please contact conference staff immediately. If you were selected for a concurrent session, the conference staff may offer the opportunity to a project selected to present a poster. 

