General Poster Presenter Guidance
MSP Regional Meeting

The following guidelines are offered to help make the poster session a fruitful event for both the presenting team and conference attendees. 
1. MSP projects differ in many ways including successes, challenges and solutions. Meeting participants hope to learn from one another, and the discussion in poster session is one place where these discussions can occur. A member of your team should stand with your poster during the assigned poster presentation time, please see agenda for your meeting for specific times. We plan to leave the posters up until the end of breakfast on the last day of the meeting.
2. We will provide a 36” high and 48” wide tri-fold display on a table on which you will hang your poster materials. We will also provide pushpins for attachment. No audiovisual equipment is permitted for poster presentations. 
3. Locations for posters have been assigned to group presentations with a shared content focus. A map with the titles and locations of the posters will be provided in the registration materials. Breakfast and lunch buffets will be provided in the same room as the posters are arranged. 
4. Posters must be set up before the start of the poster session. You may set up your poster either the day before or the day of the poster session, please see meeting specific guidance and agenda for details. Staff will be available to assist with any questions. 
5. If you wish to mail your poster directly to the hotel, please see conference specific guidance, or contact the hotel directly to ask about sending packages to guests. 
Advice to Poster Presenters
1) The poster should engage your audience – even if you are not there. 

2) You might want to think of the poster as an advertisement for your project. 
a) What can other projects learn from you? 
b) What challenges might other projects be able to help you with? 
c) What difference is your project making on teachers? On student learning? 

3) The poster should be as self-explanatory as possible. 
4) Include findings to date with respect to teacher knowledge, teacher practice and student achievement. If you are a first year project, please be sure to state that. You may want to include how you will measure the success of your project. 

5) You should be prepared to both briefly summarize your poster and have longer conversations with circulating conference participants about your project, poster, and their projects. 

6) Makes sure your poster is readable. We recommend: 

a) A large, simple, and clean font such as Arial, Helvetica or Calibri. 
b) Present numbers selectively. Use charts or graphs where possible rather than a large table of numbers.

c) Use only two levels of bullets. 

d) Use dark text on a light background as it tends to be easier for the audience to read. If you are using a dark background, make sure your text is light. 

e) Limit the use of logos.
7) All posters should include a visible disclaimer: “The instructional practices and assessments discussed or shown in these presentations are not intended as an endorsement by the U. S. Department of Education.” 

